Semiannual Index to THE OFFICE 
VOLUME 63, JANUARY THROUGH JUNE, 1966 


Accountants Charge for Services, How, John J. Gardiner 
Accountant’s Future, The Management, Joseph L. Brumit ..............---Jam., 


Banks Will Expand to Serve Communities, Merle V. Stone ; .Jan., 
Bomb Shelter, Offices Now Occupy Pilot, Henry F. Unger ... 

Britain, Business Equipment Is Booming in, R. A. Cook “ 
Building, Barbary Coast Dance Hall Is Now an Office, K. R. MacDonald ... M: ar., 


Chicago, Feb. 8-11, Annual Business Show and Midwest Seminar in 

Codes Are Required for Universal EDP Input, Industry Product, James Spring Age. 
Colds to Reduce Absenteeism, Control Feb., 
Computer Center in the Office, Locating the New, H. Samuel Krusé 

Computer, How a Large Lumber Dealer Uses a Small, Thomas A. Dickinson Mar., 
Computer Input, Thom McAn’s Saleschecks Are, Robert A. Gray 

Computer Printout, Increasing the Flexibility of, Eugene F. Flagstad 

Conferences, Send the Receptive to the, Ernest E. McCandless 

Copier Eliminates Order Retyping 

Copiers to Hold Down Costs, Selection and Control of, Belden Menkus .... 
Copying Costs by Combining Offset, Office Reduces 

Copying Machine for 3-D Objects, This Office Uses 
Pe CTE COUT ETC TOT re Te A Pr, 
Copying Machines, How Offices Control Excessive Use of . 

Copying Methods Can Be Expected, New, Donald C. Holmes ... 

Credit Management. The Many Facets of, John C. Wiesner 

Credit Union's Office, Girl and Machine Run 


Dance Hall Is Now an Office Building, Barbary Coast, K. R. MacDonald ....Mar., 
Data Processing Conference and Exposition in Chicago 

Decisions Made by Subordinates?, Do You Review the, Edward C. Andler ... .June, 
Defense Agencies Control Paperwork, How, Joseph M. Lyle ’ 
Design as a Public Relations Medium, Office, Michael Saphier Mar., 


EDP Input, Industry Product Codes Are Required for Universal, James Spring Apr., 
Employee Relations, Right or Wrongin Feb., 131; Mar., 131; Apr., 119; May, 149; June, 
Equipment Industry's Marketing Rese: irch, John A. Saunders 


Floors from Staining by Files, How to Protect Office 
Forum, 1966 Annual Readers’ 
Fringe Benefits Paid to White-Collar Employees 
Furniture on an Annual Contract Basis, How a City Buys Its Office, 
aL MENS. 6.53.56 600d 5564S SOREN CSR EMH E AK OeReRee Ese kw ake Jan., 


German Concept of Office Layout, A 
Hanes Hosiery Does It, How 


Information Center, How the Navy Operates Its, Harry N. Wallin 
In-Plant Graphic Reproduction, Potential of, Thomas P. Hanlon 
In-Plant Printing Group Is Growing Rapidly, J. M. Brahney 

In-Plant Printing Operation, Upgrading the, John J. Windahl 
Insurance Industry, Accountants’ Group Aids, Finn D. Nilsson 
Insurance Policyowner, How EDP Will Serve the, George Ryrie 
Internal Auditing, Effect of Automation on, K. K. Gilgore 
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Job Descriptions, How to Write and Use Management, Dale Purves .......... Jan., 


Lamination Applications Growing, Document ee -Feb., 
Layout, A German Concept of Office 

Leasing Grows with EDP Equipment, Independent, James Spring 

Loner, The, Jack McLarn 


Mailings from Cards to Tape, Personalized, John B. Omohundro 

Maintenance and Personnel, Machine. H. A. Anderson 

Maintenance and Replacement of Machines, Planning, Jules Levin 

Managerial Responsibility in the Computer Age, Daniel A. Will 

Microfilm Convention in Washington, Annual 

Microfilm — Legal Opinion File for Investment Banker, 
Conrad P. hel 


Office Administrator, Impact of Future on, J. B. Poole .............0-0000- Q 
Office Is the Powerhouse of Business, Sir James Pitman 

Offset Duplicating, How to Prepare Masters for 

Offset, Office Reduces Copying Costs by Combining 

Offset Platemaking, Planning for 

Organization Chart, Stop Knocking the, Leslie H. Matthies 


Partitions Installed in Record Time, Custom Office . . 

People, Management Must Not Lose Sight of, Willis O. Underwood .......... é 
Plants Add Interest to Offices, Living, Muriel Orans 

Prizes, February 10-19, Win One of These Hundreds of 

Procedures Sometimes Fail, Why Factory, W. C. Cooling & Harvey Gittler .. 
Profit Leaks, How to Track Down, Raymond Dreyfack 

Pulps Its Office Trash Daily, This Building 


Railroad Plans Full Real-Time System, R. M. Sutton ™ 
Railway Systems Mer, Year of Progress for, W. Arthur Grotz .............. Jan., 
Records Management Can Increase a Company’s Profit, How Better, 
William P. Southard 
Records Managers, Space Is Problem for, Edward J. Wencek 
Records Managers Train for Tomorrow, As, John C. Kavan 
Records Storage at Tenneco 
Reports, Uncovering the Hidden Cost of, Frank M. Knox 


Salaries, The Trend in Office 

Scholarships in Accounting and Management, Lifetime 

Service Bureau for Small Business, A 

Service Centers Bring EDP to Any Business, S. J. Tesauro 

Shorthand Reporters, Machines Haven't Replaced, Leonard W. Ehlers 
Systems Men Fit the Organization Structure, How, Frances Zubryd 
Systems Today for Profits Tomorrow, Plan, Allan L. Barns 


Telephone Service, An Analysis of WATS Long Distance, Albert A. Jacobs .. 
Temporary Help for Vacation Replacements, Hiring 


Watercooler Placement Can Reduce Payroll Costs, Alan Emerick 
Work Measurement, Meet Rising Costs with Clerical, James Spring 
Workers Will Continue to Increase, Office 

Written Communications, Six Steps to Better, Dewey E. Olson 


You're Less Competent Today Than Yesterday, John A. Harrington bp O50 
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INDEX TO NEW PRODUCTS IN THE OFFICE 
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ACCOUNTING BOARDS 
Safeguard Business Systems 


ACCOUNTING MACHINES 
International Buisness Machines Corp. 
Olivetti Underwood Corp. 


ADDING MACHINES 
Alma Office Machine Corp. 
Compac Business Machines 
Friden, Inc. 

Global Business Machines 
Olivetti Underwood Corp. 
SCM Corp. 

Victor Comptometer Corp. 


ADDRESSING EQUIPMENT 
Addressograph Multigraph Corp. 
Elliott Business Machines, 
Master-Craft Corp. 
Pitney-Bowes, Inc. 
Quik-Kard Co 
Scriptomatic, Inc. 
Sigma Systems 


ALARM SYSTEMS 


Executone, Inc. 
Walter Kidde & Co. 


BINDERS & BINDING EQUIPMENT 
American Loose Leaf Corp. Jan., 


Jan., 


Jan., 
Feb., 


Enor Corp. 

General Binding Corp. 
Plastic Binding Corp. 
W. T. Rogers Co. 
Superior Tabbies 
Wassell Organization, 


BOOK CARTS & RACKS 


Catskill Craftsmen, Inc. 
Nu-Craft Metal Products, Inc. 


BOOK COVERS 
Enor Corp. 


CALCULATORS 

Canon Camera Co. 

Friden, Inc. 

Monroe International, Inc. 
Olivetti Underwood Corp. 
Wang Laboratories, Inc. 


CARBON COPY SETS 
Eaton Allen Corp. 


CARBON PAPER 

Allied Carbon & Ribbon Mfg. Corp. 
Carter’s Ink Co. .... 

Code Mfg. Corp 

Columbia Ribbon & Carbon Mtg. Co. 
Olivetti Underwood Corp. . ’ 

Port Huron Paper Co. 

F. S. Webster Co. 


Inc. 
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Mar., 


Feb., 
Apr., 


May, 
Mar., 
or., 110; June, 
une, 1 
Mar., 


May, 
May, 176; June, 


Feb., 
Inc. ‘Jan., 188; June, 


eb., 

Jan., 

186; Feb., 
May, 
June, 


Apr., 
Apr., 


194; Mar., 
une, 12 
193; Mar., 
139; Mar., 
May, 19 


Apr., 
Jan., 
Feb., 


Jan., 
Mar., 


n., 193; Apr., 


Feb., 
Mar., 
Apr., 
Apr., 
Jan., 


Mar., 


Jan., 


Apr 
187; May, 
June, 
. June, 
Jan., 
Mar., 


CARTS & TRUCKS 
Richmond Photomechanical Co. 


CHAIRS & STOOLS 
Adirondack Chair Co. 
Bevco Precision Mfg. Co. 
Cramer Industries, Inc. 
Harter Conn. Apr., 


146; May, 201; 


Imperial Desk Co. 

Krueger Metal Products Co. 
Milwaukee Chair Co. 
Thayer Coggin Institutional 
CLOCKS 

Burgmaster Corp. 


CLOTHES RACKS 
Krueger Metal Products Co. 


COIN CHANGERS 
Standard Change-Makers, 


COLLATORS 


Cohasset Industrial, 
Collator Corp. ; 
General Binding Corp. .. 
Thomas Collators 


COMPUTERS, ELECTRONIC 


Advanced Scientific Instruments 
Burroughs Corp. 

General Electric Co. 

National Cash Register Co. 
Scientific Data wae 

SCM 


CONTROL BOARDS & PADS 
Oravisual Co. 

Pryor Marking Products 
COPYHOLDERS 

Edanbob Corp. 
Pres-To-Line 

COPYING MACHINES 
ABM Business Automation, 


Inc. 


June, 
Mar., 
Apr., 
May, 


Inc. 


Feb., 
May, 
Jan., 
Jan., 
May, 


June, 


Feb., 
Apr., 


Inc. 


108 
157 
166 
169 
156 


Corp. ; Mar., 154 


May, 225 


187 


167 
134 


Apr., 156; 


June, 153 


Feb., 
Feb., 
Jan., 
: . Apr., 
. Jan., 189; Feb., 
une, 

134; June, 


American Photocopy Equipment Co. 
Charles Bruning Division : 
Commodore Business Machines, 
Copy-rite Corp. 
Dennison Mfg. Co. 
Diaz-it Co. ; 
Electrocopy Corp. Apr., 
General Aniline & Film Corp. 
Milo Harding Co. Mar., 
Minolta Corp. Jan., 
Olivetti Underwoed Corp. 

Reproduction Engineering Corp. . 
Speed-O-Print Business Machines Corp. 

Xerox Corp. Mar., 174; May, 176; June, 


Inc. 


139 
140 
193 
131 


Jan., 169; Feb., . 





COPYING MACHINE LOCK 
ENM Co. 


COPYING TONERS 
Associated Mills, Inc. 
Covex Corp. 

Hunt Chemical Corp. 
Interchemical Corp. 


COUNTING MACHINES 
English Numbering Machines, Ltd 


CURRENCY COUNTERS 
(Also see Imprinte.s-Counters) 
Thos. De La Rue, Inc. 


DATA PROCESSING, AUTOMATIC 
(Also see Computers, Electronic) 


Addressograph Multigraph Corp. 


£ 


May, 
Seemak Plastics June, 
Bristol Co. Jan., 
Columbia Ribbon & Carbon Mfg. Co. Apr., 
Computer Accessories Corp. May, 162; June, 
Cummins-Chicago Corp. Apr., 
Dartex, Inc. Feb., 
Data-link Corp. Jan., 173; Feb. 
Data Trends, Inc. Feb., 
Diebold, Inc. June, 
Dresser Products, Inc. Jan., 180; Feb., 1 
May, 
June, 
June, 
Jan., 
Feb., 109; 


Dashew Business Machines, Inc. 
Eastman Kodak Co. 

B. Freudenberg, Inc. 
Friden, Inc. 

Gates Acoustinet, Inc. 
Stephen C. Gross 
Honeywell, Inc. 
International Business Machines Corp. 
Magnetic Media Corp. 
Marksmen, Inc. 

McBee Systems 

Memorex Corp 

Mohawk Data Sciences Corp. 
Moore Business Forms, Inc. 
Office Equipment Mfg. Co 
Ohr-tronics, Inc. 

Potter Instrument Co. 
Robins Data Devices, Inc 
Sanders Associates, Inc. 
Success Research Associates, Inc 
Tab Products Co. 

Teletype Corp. 

UGC Instruments, Inc. Ja 
Univac Div., Sperry Rand Corp 
Veetab, Inc 

Wright Line 


Feb., 116; 


DATE STAMPS 
Bunkers & Merchants, Inc 


DESK RACKS & TRAYS 
Kwik-File, Inc. 

Lit-Ning Products Co. 
Rubbermaid, Inc. 


DESKS 

Control-O-Fax Div., Latta’s, Inc. 
Croydon Furniture Corp. 

Arthur Gordon Associates 
Graphic Systems 

Interstate Industries, Inc 
Invincible Metal Furniture Co 
Lyon Metal Products, Inc 
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DICTATING MACHINES 
Anaplex, Inc. 

DeJur Amsco Corp. 

Karl Heitz, Inc. 


DIE-CUTTERS & EMBOSSERS 
Chandler & Price 


DISPLAY EQUIPMENT 
Porta-Panel 


DRAFTING EQUIPMENT & SUPPLIES 

Charles Bruning Co. 

Cello-Tak Mfg., Inc. 

Chart-Pak, Inc. 

Chutich Wood Products, Inc. 

Daige Products, Inc. 

Darby Products Div., W. H. Brady Co. 

Higgins Ink Div., Faber-Castell 
Pencil Co. 

Hunt Mfc. Co. 

Koh-I-Noor, Inc. 

Minnesota Mining & Mfg. Co. 

L. L. Ridgway Enterprises, Inc. 

Varigraph, Inc 


Apr., 174; 


DUPLICATING STENCIL CUTTERS 


Gakken Co., Ltd 
F. Kanematsu & Co., Ltd 


DUPLICATING SUPPLIES 


Aztec Industries, Inc. 
Columbia Ribbon & Carbon Mfg. Co. 


Copy-rite Corp. 
Frankel Mfg. Co. 
Heyer, Inc. 

Plus Two Corp. 
Standard Duplicating Machines Corp. 


May, 197; 


DUPLICATORS, OFFSET 
Miehle-Goss-Dexter, Inc. 


DUPLICATORS, SPIRIT 
Copy-rite Corp 
Heyer, Inc. 


DUPLICATORS, STENCIL 


Addo-x, Inc 
Netus, S.r.l. 


ELECTRICAL HARDWARE 


March Scott Design & Development 
Terado Corp. 


ERASERS 
Eraser Co. 


FILES 

Acme Visible Records, Inc. 
Art Metal, Inc. 

Bankers Box Co. 

Bates Mfg. Co. 
Borroughs Mfg. Co. 
General Gilbert Corp. 
Lyon Metal Products, Inc. 
Memindex, Inc. 

Oxford Filing Supply Co. 
Pian Hold Corp. 


Jan., 170; 
Jan., 193; 


M 
Jan., 220; 


Jan., 4 
Feb., 146; Mar., 174; 
Apr., 155; May, 224; June, 168 
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Remington Systems Div., Sperry Rand - 

b eb., 

Supreme Steel Equipment Corp. June, 

Tab Products Co 

Tennsco Corp. 

Visirecord, Inc. 

Vue-Fax System Controls Corp 
0. 


Watson Mfg 


FILING SUPPLIES 
Catskill Craftsmen, 
Condon Mfg. Co. 
Oxford Filing Supply Co. 

Red Rope Stationery Industries, 
Smead Mfg. Co. 

US! Services, Ltd. 

Warshaw Mfg. Co. 


FLOOR MATS 
Crown Rubber Co. 


FOLDING MACHINES 
Chandler & Price 


FORMS & FORMS HANDLING EQUIPMENT 
ABC Business Forms, Inc. May, 
Business Efficiency Aids May, 
Philip Hano Co. Mar., 
Quik-Kard, Inc. Mar., 
Minisans Mar., 
Recordplate Co. Apr., 
2B System Corp. Jan., 
Saunders Mfg. Co. Apr., 136; May, 

June, 


Jan., 


May, 
May, 177; June, 
Feb., 


Inc. 


Inc. 


Shelby Business Forms, Inc 


FORMS IMPRINTING PRESS 


Halm Industries Co May, 


HEATERS 

W. T. Rogers Co. Jan., 
IMPRINTERS-COUNTERS 
Cummins-Chicago Corp Feb., 
INSERTING MACHINES 


Cambridge Machine Corp 
Phillipsburg Div., Bell re Howell Co 


INTERCOMS 


Action Systems Co. 
Centrum Electronics, 
Executone, Inc. 
Fanon Electronic Industries, 
Webster Electric Co. 


Inc. Jan., 187; for 


Jan., 
Apr., 


Inc. 


JOGGER-STAPLER-STACKER 
Greenville Sales, Inc. 


KEY CONTROL SYSTEM 
Lund Equipment Co. 


LABELING EQUIPMENT 
Dymo Products Co. 

Hall Mfg. Corp. 

Kimball Systems Division 


LABELS 


Avery Label Co. 
Bruce Bolind, Inc. 
Edgewater Paper Co. 
Allen Hollander Co. 


Quik-Kard Co , 135; May, 


Tue Orrice—June, 1966 


Apr., 13 


196 


188 
163 
176 


178 
220 
167 
162 
193 


LAMINATING MACHINES 
Cole Steel Equipment Co. 
General Binding Corp. 
LAMPS & LIGHTING 
Dazor Mfg. Corp. 


June, 147 
May, 177 


Jan., 210; Feb., 146; 
May, 188; June, 179 


General Electric Co. Apr., 141; June, 156 
ilumashelf Div., U.S. Fluorescent Co. Mar.. 19 
M. G. Wheeler Co. Feb., 179 
LECTERNS 

Oravisual Co. 

LETTER OPENERS 

Vass Sales Co. 

LOCKERS 

Lyon Metal Products, Inc. 
MAIL BAG CARTS 
Can-Pro Corp. 
MAILING MACHINES 


Data-link Corp. — 
Stampco Enterprises 


June, 159 


Mar., 


Feb., 


Jan., 
. Apr., 


MICROFILM EQUIPMENT & SUPPLIES 

Atlantic Microfilm Corp. Mar., 198; ; me, 194 
Bell & Howell Co. 
Benson-Lehner Corp. 

CBS Laboratories 
Dakota Microfilm Service, 
Mark Systems, Inc. 
Minnesota Mining & Mfg. Co. 


Inc. 


Sonicard Div., Kleer-Vu Industries, Inc. 
Taylor- Merchant Corp. 


U. S. Microfilm Sales Corp. 


NAMEPLATES 
Aetna Stamp & Engraving Co. 
Douglas-Stemac, Inc. 


OFFSET EQUIPMENT & SUPPLIES 
(Also see Duplicators, Offset) 


Addressograph Multigraph Corp. 
Atlas Stencil Files Corp. 
Azoplate Corp. 
coltgnt, Inc. 
B. Dick Co. 
ttek Business Products 
Kanner Industries, Inc. 
Martin Yale Business Machines Corp. 
Minnesota Mining & Mfg. Co. Feb., 


National Cash Register Co. 

NuArc Co. Feb., 163; Apr., 135; Mav, “201; 
June, 148 
May, 185 
May, 218 
May, 228 

, 232 


Polychrome Corp. 

Remington Office Machines Div. 
Statmaster Corp. 

Wymark Corp. 


PAPER CUTTERS 


Factors West 
Michael Lith Sales Corp. 


June, 180 
Mar., 171; Apr., 132 
PAPER DRILLS 


Super Speed, Inc. 162 


Feb., 
PAPER SHREDDERS 


Cummins-Chicago Corp. 
Electric Wastebasket Corp. 


May, 175 
Jan., 189; Apr., 109 
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PAPERS, CARBONLESS 


American Carbon Paper Corp. 
Minnesota Mining & Mfg. Co. Jan., 200; 
National Cash Register Co. 


PAPERS, COPYING 

Charles Bruning Division 

A. B. Dick Co. 

Eastman Kodak Co. 
Interchemical Corp. 

A. P. Little, Inc. 

Minnesota Mining & Mfg. Co. 
L. L. Ridgway Enterprises 


PAPERS, DUPLICATING 
Crocker Hamilton Papers, Inc. 
Kimberly-Clark Corp. 
PAPERS, GUMMED 

Nashua Corp. 


PAPERS, LETTERHEAD 
Howard Paper Mills 
Kimberly-Clark Corp. 
PAPERS, SAFETY 
Bergstrom Paper Co. 


PARTITIONS 
Kwik-Wall Co. 


PAYROLL TAX CALCULATORS 


Ayres Corp. 
Delbridge Calculating Systems, Inc 


PAYROLL SYSTEMS 
Shaw-Wolker 


PENCIL SHARPENERS 
Yasutomo & Co. 


PENCILS, MECHANICAL 


Pentel of America, Ltd. 
Yasutomo & Co. 


PENS, BALLPOINT 

Blaisdell Pencil Co. 

Eberhard Faber Pen & Pencil Co. 
Old Town Corp. 


PENS, MARKING 

Richard Best Pencil Co. 

Joseph Dixon Crucible Co. 
Eberhard Faber Pen & Pencil Co. 


J 
David Kahn, Inc. May, 227; 


Micropoint, Inc. 
Pentel of America, Ltd. Mar., 174; 
Yasutemo & Co. 


PERFORATORS 
Cummins-Chicago Corp. 


PHOTO PROCESSORS 
Peerless Photo Products, Inc. 


PROJECTORS & TRANSPARENCIES 


Columbia Ribbon & Carbon Mfg. Co. 
General Binding Corp. 

Minnesota Mining & Mfg. Co. 

Plus Two Corp. 

Rowland Products, Inc. 

H. Wilson Corp. 


222 


PUNCTUATION GUIDE 
Evans Specialty Co. May, 202 


REFRIGERATORS 
Sub Zero Freezer Co. Jan., 220 


RIBBONS, INKED 

Buckingham Graphics, Inc. Apr., 155 

Columbia Ribbon & Carbon Mfg. Co. Jan., 222; 
May, 174; 

Eaton Allen Corp. 

International Business Machines Corp. 

Olivetti Underwood Corp. May, 182; 


RUBBER BANDS 
Keener Rubber, Inc. 


RUBBER STAMPS 
Bankers & Merchants, Inc. Feb., 166; June, 


STAPLERS 

Apsco Products, Inc. Feb., 
Bostitch, Inc. Jan., 190; Feb., 160 
Harris-Seybold Co. Feb., 
Heller Roberts Instrument Corp. 


STAPLERS, ELECTRIC 
Staplex Co. Jan., 199; 


STATIONERY ITEMS 


Caddylak Systems, Inc. 
Cel-U-Dex, Inc. 

Dawn Products Co. 

Lefax Div., Smith-Edwards Co. 
Neatape Corp. 

Ross-Martin Co. 


STORAGE CABINETS 


Akro-Mils, Inc. 
Albert Voigt Industries, Inc. 


TABLES 


Cramer Industries, Inc. 
Hamilton Mfg. Co. 

Harter Corp. 

Howe Folding Furniture, Inc. 
Midwest Folding Products 


TAPE DISPENSERS 


Apsco Products, Inc. 
Marsh Stencil Machine Co 
Permacel Division 


TAPES, ADHESIVE 


W. H. Brady Co. 
Nashua Corp. June, 


TAPES, MENDING 
Permacel Div., Johnson & Johnson Jan., 


TELEPHONE ACCESSORIES 

Bill-A-Pak Co. Apr., 
Dawn Products Co. May, 
ideal System Co. Mar., 175 
Albert A. Jacobs Co. Apr., 179 
Memindex, Inc. Jan., 224 
RSVP Mfg., Inc. Feb., 144 


TELEVISION, CLOSED CIRCUIT 
Herbach & Rademan, Inc. Apr., 158 


TIME CALCULATORS 
Rotodat Co. Mar., 204 
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TIME RECORDERS TYPEWRITERS, PORTABLE 
Cincinnati Time Recorder Co Apr., 142 Cole Steel Equipment Co. 

Oiivetti Underwood Corp. . 
TYING MACHINES 


B. H. Bunn Co. Apr., 131 TYPEWRITERS, STANDARD 


Royal Typewriter Division 
TYPE COMPOSING MACHINES 
StripPrinter, Inc. Mar., 173 TYPING CORRECTORS 


Visual Graphics Corp. Mar., 204 Eaton Allen Corp. ...... 


TYPEWRITER CLEANERS TYPIST TRAINING 
Bankers & Merchants, Inc. Apr., 176 Strong-Pacer Sales Co. 


Bud Type Cleaner Co. Apr., 168 
UPHOLSTERY REFINISHER 
TYPEWRITERS, AUTOMATIC CAH Industries, Inc. 
Friden, Inc. May, 157 
Royaltyper Div., Royal Typewriter Co Jan., 192 WASTE RECEIVERS 


TYPEWRITERS, ELECTRIC Witt Co. 
Buckingham Graphics, Inc. Mor., 186 WINDOW SHEETING 
=e Comp. June, 118 Greene Metal Products, Inc. 


THE OFFICE is available on microfilm from 
University Microfilms, inc., Ann Arbor, Mich. 
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Handy VOLUME FILES 


Increase the Value of This Index 


Each Volume Contains a Semiannual Index 
To Speed and Simplify Referencing. 


FILE YOUR 
copies OF Office | 


Attractive file boxes, each made to hold a 
complete volume (six issues) with volume 
index in last copy (June and December). 
Any copy can be removed or replaced 
without handling irritating wires. Two files, 
to hold an entire year's issues, are $3.00 
postpaid in U.S. 


‘OFFICE PUBLICATIONS, INC. | ame 
‘73 Southfield Avenue 

Stamford, Conn. 06904 ADDRESS 
5 


' Please send me ...... sets of 
} files at $3.00 per set of two. city 
1 enclose ......... Bill me [) 


THe Orrice—June, 1966 





eee 


yen 





e 
) 
] 
‘ 
5 
‘ 
‘ 
‘ 
‘ 

4 

4 

‘ 

‘ 

‘ 

‘ 

5 
5 
5 
,] 
,) 
,] 
,) 

,) 
5 
,) 
,) 
] 
,) 
,] 
,] 
) 
,] 
) 
‘ 
5 

] 

,] 
5 
,) 
5 
‘ 


- 
































Semiannual Index to THE OFFICE 
VOLUME 64, JULY THROUGH DECEMBER, 1966 


Air Conditioning Planned for Computers, N. Y. Office Building Has its ....Oct., 149 
“Assistant-to” Syndrome, The, Austin M. Elliott ... Dec., 14 


BEMA Exposition and Conference in wepeet ih 
Birthday Blight, Ralph Bugg .... 


Cafeteria Units Used for Evening Meals, Mobile 

Calculator Saves Engineers’ Time, Printing 

Catalog, How We Prepared Our Parts, Norman L. Cotton 

Charts and Graphs, An Easy Way to Make, Wilbur J. Fuhro 
Communications Program, Getting Started on a, Jules Levin 

Computer Time-Sharing, Savings Banks Take to 

Configuration Management, Data Processing in, Edmond W. McNamara .... 
Cost of Equipment?, How Much Time Must You Save to Justify 


Data Center, Travelers Insurance Opens Its New 
Data Communication in an Order-Inventory System, Frank Timble 
Data Communications Network, Credit Agency’s Norman M. Spiva 
Data Machines, DISC Uses Plug-In 
Data Network Keeps Tabs on Rambler Parts Sales ... 
~— on Its Warranty Program, How Chrysler Communicates, 
H. Redmond & F. M. Webster 
an Fly A Formula for Making, Leslie K. Pomeroy Jr. 
Dictators, Hints for 


Employee Relations, Right or Wrong in ..... ..July, 111; Aug., 93; Sept., 
Oct., 157; Nov., 155; Dec., 


Files, How N.Y. Con Ed Automated Its Customer Inquiry, James Spring ... 
Fire Protection?, How Good Is Your Office 

Format, Announcing a New 

Forms Control Program in Trouble?, Is Your, 

Furniture, New Executive Office 

Furniture, The Boom in Office 


Health Pamphlets for Employees 


Indexing, Some Practical Advice on, Freida Kraines ... 
Inks for Mimeo Duplicating, How to Choose 

Inks for Offset Duplicating, How to Choose 

Inventory Data Control System, Automated 


Job Corps Trains Dropouts for Office Careers, How the, Harold I. Lewack .. 


Ladies Happy, Keeping the, Norman Coan 


Machine Servicing Raises Office Production, Regular 

Meetings, How to Select Sites for Business 

Method, 10¢ Saved per Order Pays for New 

Motivation, A Behavioral Scientist Looks at Employee 
Dr. Victor H. Vroom 
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Moved by Publishers, Only People and Papers ..............0.eeeeeee 


National Business Forms Assn. Convention 

NSOEA Convention and Exhibit in Chicago 

Numbering System, Why We Use a Sequential, Nonsignificant Parts, 
Raymond P. Gauer 


Office Building in Indiana, Blast Wrecks 
Oh, There’s “Money” in Mississippi, Marshall K. McClelland 
Order Entry System Is Saving Us $80,000 a Year, Our, Henry Webster .... 


Paper in Rolls, Offices Can Now Save by Buying Offset, Relph St. Denny .... 
Payroll, You May Save by Not Putting All Employees on Your, 
George Rubin 
Pencils, How to Buy and Use, Carl Priesing 
Pressures, How to Put the Lid on Your, Raymond Dreyfack 
Procedures Evaluation, The MapEcco System of, John C. Barbuto 
Punched Tape Aids a CPA and His Clients, How 


Records by Sampling, Measuring the Accuracy of, Wilbur J. Fuhro 
Records Management Conference in Houston 
Renovation Costs Before Office Expansion, Check 


Success in Business?, What Are the Odds for Your, Thomas J. Valle Jr. 
Supervisor, How I Learned to Be a Better, Joseph S. Russotto 

Systems Influenced by Gadgetry?, Are Your, Belden Menkus 

Systems Meeting in Montreal, Sept. 25-28, Annual 


Telephoning Helps Hold Customers After Fire 
Thoughts While Waiting for My Unemployment Check, Lila Lane 
Timekeeping, Don’t By-Pass Your Plant on Job, 
W. C. Cooling & Harvey Gittler 
Trucking Bills of Lading Converted to Freight Bills 


Visual Communications Congress in Los Angeles, November 2-5 


Window Film Makes Offices Cooler 

Withholding Taxes on a Computer, A Standard Formula for, 
Thomas J. Conway 

Write Fewer Words and Save More Money, Ellis Gladwin 


Zero Defects, Girls in Lockheed-Georgia Office Guarantee 


INDEX TO NEW PRODUCTS IN THE OFFICE 
JULY THROUGH DECEMBER,1966 


ACCOUNTING MACHINES Elliott Guiness igdine oS 
Burroughs Corp. July, 92 Master Addresser Co. ct., 

oT ri - Pitney-Bowes, Inc. Oct., 164 
Grundig-Triumph-Adler Sales Corp. Sept., 165 Red tagle Industries, inc. ee ow a3 

Scriptomatic, Inc. uly, ; Aug., , 

ADDING MACHINES Sept., 214; Oct., 171; Nov., 164; Dec., 113 
Lagomarsino . Nov., 166 
a nae am Register Co. save 3 ADHESIVES 
aillard, inc. uly, 
Victor Comptometer Corp. July, 124; Dec., 132 Eaton Allen Corp. Dec., 126 
AIR FRESHENERS 


ADDING MACHINE MOUNT plc July, 153 
Hutton Business Service July, 145 Time-Mist, Inc. July, 124 


ADDRESSING EQUIPMENT ALARMS 


Diamond Systems, Inc. Sept., 127 Kettering Products, Inc. Sept., 201 
Eastman Kodak Co. Oct., 164 Pyrotector, Inc. aes Oct., 198 
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BINDERS & BINDING EQUIPMENT 


Anchor Chemical Co. ie 

Eastman Chemical Products, ‘Inc. 

Ellingsworth Mfg. Co. ; 

Omnibook Co. 

Vulcan Binder & Cover Div., 
Industries 


BOOK RACKS 
Durham Mfg. Co. 


CALCULATORS 


Canon U.S.A., Inc. 
Facit-Odner, Inc. 

Friden, Inc. 

Haverhill’s 

Monroe _ International 
Ricoh Co., 

Victor Comptometer Corp. 
Wang Laboratories, Inc. 


CALENDARS 

Doolittle Stationery Specialties 
CARBON COPY SETS 
Southworth Co. 


CARBON PAPER 
Columbia Ribbon & Carbon Mfg. Co. 


Ebsco 


CARTS & TRUCKS 
(Also see Dollies) 

William Bal Corp. 

Equipto 

Evans Specialty Co. 
Super Speed, Inc. 


CASH DRAWERS 
Indiana Cash Drawer Co. 


CASH REGISTERS 


Dodwell & Co. 
Victor Comptometer Corp. 


CHAIRS 


Cole Steel Equipment Co. 
Cramer Industries, Inc. 
H-O-N Co. 

Lehigh Furniture Corp. 
Lyon Metal Products, Inc. 
Samsonite Corp. 

Sterling Precision Corp. 


CLOTHES RACKS 
Modern Partitions, Inc. 


COIN & BILL CHANGERS 


Standard Change-Makers, Inc. 
Aug., 111; Sept., 


COLLATORS 
Addressograph Multigraph -m 
B. H. Bunn Co. 


A. B. Dick Co. 
General Binding Corp. 


ept., 


COMPUTERS, ELECTRONIC 
Burroughs Corp. 

National Cash Register Co. 
Pacific Data Systems 

Univac Div., Sperry Rand Corp. 
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Nov., 171; 


Aug 
234; Oct., 


Sept., 
Aug., 116; Sept., 


Oct., 
July, 
Sept., 175 


Aug., 114 


120; 


167; =. 113 


- 110; 


Dec., 


1 

18 
Oct., 17 

1 
Dec., 12 


4 
8 
2 
0 


Aug., 99 
Nov., 122 
July, 97 
Aug., 98 


CONTROL BOARDS 


Astro Mobile Products Corp. 
Datagraphics ; 

Magna Visual, Inc. 

Methods Research Corp. 
Wm. A. Steward Co. 


COPYHOLDERS 


Evans Specialty Co. 
Gibson Holders 


COPYING MACHINES 
American Photocopy sulpment Co. 


Sept., 


Dennison Mfg. Co. 

Diazit Co. 

A. B. Dick Co. 

Eastman Kodak Co. 

Graphic Communications Corp. 
Hecon Corp. 

Inter-Continental Photocopy Corp. 
Minnesota Mining & Mfg. Co. 

Old Town Corp. 

Olivetti Underwood Corp. 
Pitney-Bowes, Inc. 
Royfax Div., Litton Industries 

Savin Business Machines Corp. 
Speed-O-Print Business Machines Corp. 
Xerox Corp. 


COPYING TONERS 

Anken Chemical & Film Corp. 
Labelon Corp. , 
Perry-Sherwood Corp. sae 
Philip A. Hunt Chemical Corp. 
Rowland Graphic Products Corp. 
Toner Research Laboratories, Inc. 


Sept., 


CURRENCY COUNTER 
Cummins-Chicago Corp. 


DATA PROCESSING, AUTOMATIC 
(Also see Computers, Electronic) 


Charles W. Adams Associates, Inc. 

Addressograph Multigraph Corp. 
ct. 

Ampex Corp. 

Avery Label Co. 

Beemak Plastics 

Computer Accessories Corp. 

Cybetronics, Inc. 

Dartex, Inc. 

Data-American Equipment Co. 

Datacon itlaii 

Datamec Div., Hewlett-Packard Co. 

Datron Systems, Inc. 

Diebold, Inc. 

Diversified Metal Products, Inc. 

Dura Business Machines : 

Electronic Business Systems Div. 

English Numbering Machines, Ltd. 

Ex-Cell-O Corp. 

Gates Acoustinet, Inc. . 

General Kinetics, Inc. 

Allen Hollander Co. 

International Business Machines Corp. 


Invac Corp. 

Ledgeroll Co. 

Liskey Aluminum, Inc. 
Lunde cuggers — 
Magna-Chart Div. 
Marksmen, Inc. 

Mark Systems, Inc. 


McBee Systems Div., Litton Industries 


July, 93; 


Sept., 


- ee 


202; et, 


Nov., 


Oct., 


July, 


196 


173 
147 


Dec., 118 
Charles Bruning Co. : . Aug., 112; Dec., 
soenhenstedie ... Dec., 108 


Oct., 


Nov., 
Sept., 
Oct., 


ah 


sone’ 
Dec., 


Dec., 
Nov., 
Oct., 


July, 118; Aug., 


July, 


129 
211 


et Dec., 107 


123 
198 
166 
115 


134 


Aug., 11 


Sept., 


131 





Minnesota Mining & Mfg. aaa 
st. 

National Cash Register Co. 

Edward Ochman Systems 

Ohr-Tronics, Inc. 

Pioneer Electric & Research Corp. 

Rixon Electronics, Inc. 

Robins Industries Corp. 

Shepard Laboratories 

Standard Instrument Corp. 

Standard Register Co. 

Tab Products Co. 

Taller & Cooper, Inc. 

Texwipe Co. 

UGC Instruments 

Univac Div., Sperry Rand Corp. 

Virginia Panel Corp. Sept., 

Wright Line 


Aug., 


DATING MACHINES 
William A. Force & Co. 


DESK ACCESSORIES 

A. T. Cross Co. 
McDonald Products Corp. 
Weldon Industries 


DESK RACKS & TRAYS 
Lit-Ning Products Co. 


DESKS 

Alma Desk Co. 

Cole Steel Equipment Co. 
Corry Jamestown Corp. 
H-O-N Co. 

Kar Porta Desk Co. 

A. M. Kolby Sales 

Lyon Metal Products, Inc. 
Herman Miller, Inc. 


DICTATING MACHINES 
DeJur Amsco Corp. 
Dictaphone Corp. 

Karl Heitz, Inc. 

Nye Products, Inc. 


DOLLIES 
(Also see Carts & Trucks) 
Roll-Out Products Corp. 


S & G Enterprises, Inc. Sept., 


Sept., 133; 
142; Nov., 127 
Dec., 91 

Nov., 130 
Nov., 122 
Nov., 130 
Sept., 123 
July, 98 
Sept., 117 
102; Oct., 144 
Sept., 127 


Oct., 141 
July, 98 

116; Nov., 127 
Sept., 116 


Oct., 195 


July, 157 
Nov., 183 
Oct., 208 


Nov., 169 


Nov., 200 
July, 125 
Nov., 191 
July, 126 
July, 155 
Dec., 129 
Sept., 199 
Dec., 112 


Nov., 171 
Oct., 167 
Sept., 166 
Sept., 179 


Nov., 211 
186; Oct., 190 


DRAFTING & DRAWING EQUIPMENT 


Business Reports, Inc. 
Cello-Tak Mfg., Inc. 
Chart-Pak, Inc. 
C-Thru Ruler Co. 
Eastman Kodak Co. 
Hunt Mfg. Co. 

Milex Corp. 

Frederick Post Co. 
Prestype, Inc. . 
Stacor Corp. 
Woodwerd Associates, Inc. 


Sept., 
Sept., 


Sept., 


Oct., 


DUPLICATING SUPPLIES 

Ayerst Laboratories 

Aztec Industries, Inc. 

Codo Mfg. Corp. 

Columbia Ribbon & Carbon Mfg. Co. 
Eaton Allen Corp. 

Electro-Stylus Mfg. Co. . 

Faymus Business Products Div. 


170 


Nov., 198 
Oct., 217 
170; Nov., 207 
Aug., 120 
237; Oct., 224 
Sept., 176 
Dec., 112 
169; Oct., 189 
Sept., 194 
Aug., 134 
171; Nov., 168 


Nov., 188 
Sept., 222 
Nov., 170 
Aug., 124 
Nov., 184 
Sept., 224 
Noy., 192 


Gestetner Corp. 

Milo Harding Co. 

Tokyo Aircraft Instrument Co., Ltd. 
DUPLICATORS, OFFSET 
Addressograph Multigraph Corp. 


Fairchild-Davidson Div. Oct., 172; 


International Business Machines Corp. 


DUPLICATORS, SPIRIT 
Copy-Craft, Inc. 
Copy-rite Corp. 
DUPLICATORS, STENCIL 
Addo-x, Inc. 


EASELS 
Arlington Aluminum Co. 


ERASERS 
Hampton Chemical & Equipment Corp. 
Research Products Corp. 


FILES 


Browne-Morse Co. 

Cole Steel Equipment Co. 
Demco, Inc. 

Diebold, Inc. 

Diversified Metal Products, Inc. 
Evans Specialty Co. 

Kole Enterprises, Inc. 

Lewbill Industries, Inc. 


Mosler-Harbor Sales Corp. 

Multiplex Display Fixture Co. 
Office Equipment Mfg. Co. Sept. 
July, 145; Sept., 210; pete 


Plan Hold Corp. 
Pronto File 
Retrieval Control Systems, Inc. 
Ross-Martin Co. 

Ruegg-Naegeli SA 

Scanbe Mfg. Corp. 

Sterling Plastics Co. 


Aug., 
Nov., 

Dec., 

Dec., 


Nov., 212 
July, 119 


Oct., 164 
Oct., 197 


Sept., 223 
Oct., 19 


Sept., 


Oct., 

Sept., 
Dec., 97 

Sept., 242 


Supreme Steel Equipment Corp. Nov., 180; Dec., 93 


Tab Products Co. 

Tape-Stor 

Tennsco Corp. 

Visirecord, Inc. 

Visu-Flex Co. 

Vue-Fax System Controls Corp. 
Wheeldex, Inc. 
Yawman-Erbe Div. 


FILING SUPPLIES 


Acco 

Condon Mfg. Co. 
Meredith Separator Co. 
Oxford Filing Supply Co. 


Warshaw Mfg. Co. 


FLOOR MACHINES 
American Cleaning Equipment Corp. 


FLOOR MATS 

Crown Rubber Co. 

Floor Show Office Accessories 
Interstate Rubber Products Corp. 
Wear Proof Mat Co. 


FOLDING MACHINES 


Challenge Machinery Co. 
Electric Wastebasket Corp. . 


Oct., 172 
Sept., 124 
Nov., 176 
Nov., 208 
Nov., 202 
July, 140 


Sept., 180; Nov., 168 


Dec., 123 


Sept., 227; Oct., 204 


Sept., 


Aug., 108; Sept. 175; 


ec., 
Aug., 135 


Nov., 213 


Dec., 133 
Nov., 189 
Oct., 184 
Sept., 233 


Nov., 169 


. July, 116 
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FORMS 

Bonnar-Vawter, Inc. 

Detroit Standard Business Machines 
Co. 

Eltee Co. 

Federal Business Products, 

Payset, Inc. 

Staff Builders, 

Uarco, Inc. 

Victor Comptometer Corp. 


FORMS HANDLING EQUIPMENT 


Saunders Mfg. Co. 
Standard Register Co. 
Tab Products Co. 
Zig-Zag Fanfolding Corp. 


HEATERS 
Interstate Rubber Products Corp. 
3M Co. 


Inc. 


Inc. 


Sept., 


INCINERATORS 
Alsto Co. 


INTERCOMS, PAGING & PA 


American Geloso Electronics Inc. 
Centrum Electronics, Inc. 


DuKane Corp. 
Executone, Inc. 
Wrightco Corp. 


LABELING EQUIPMENT 


Avery Products Corp. 

Dymo Products Co. 
Sept., 

Lane Products Co. 

Mico-Tape, Inc. 


LABELS 


Avery Label Co. 
Ever Ready Label Corp. 
Philip Hano Co. 


Office Products, Inc. 


LAMPS 


Acme Lite Products Co. 
Lightolier 


LECTERNS 


Oravisual Co. July, 142; Oct., 


LETTER OPENERS 
Bircher Co. 


LETTER SEALERS 


Bankers & Merchants, 
Bircher Co. 


Inc. 


MAIL SCALES 


Bell & Howell Co. 
Pennsylvania Scale Co. 


MICROFILM EQUIPMENT 
Atlantic Microfilm Corp. 
Dakota Microfilm Service, 
Data Reproduction Systems 
Eastman Kodak Co. 


Sept., 
Inc. 


Houston Fearless Corp. 
Microcard Corp 
Micro-Data Div. Bell & Howell 
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July, 119; on. 


July, 131; 


Sept., 


July, 117; Aug., 
July, 120; Nov., 
. Oct., 


Aug., 115 


220 
, 130 
140 
, 206 


Sept, 
117; Oct 
Oct 


184 
172 


Oct., 
Oct., 


Sept., 214 


, 204 
"168; 
Dec., 118 
Aug., 114 
Dec., 107 
Dec., 134 


Oct., 171 
Aug., 112; 
166; Nov., 168 
July, 148 
Sept., 191 


July, 93 
Nov., 190 
Dec., 94 
Oct., 207 


188 
210 


Sept., 
Nov., 


174; Nov., 172 
Oct., 174 


Dec., 
Nov., 


137 
170 


Sept., 165 
176; Oct., 174 


234; Nov., 194 
Sept., 205 
July, 118 

110; 

Dec., 110 

178 

167 

ov., 166 


Microseal Corp. 


July, 160 
Minnesota Mining & Mfg. Co. 5 


Mosler Systems Div. 

NB Jackets Corp. 

Regiscope Corp. of America Dec., 1 
MOISTENERS 

Seal-O-Matic Dispenser Corp. 


NAMEPLATES 
W. H. Brady Co. 


NUMBERING MACHINES 
Bates Mfg. Co. 


OFFSET EQUIPMENT & SUPPLIES 
(Also see Duplicators, Offset) 


Addressograph Multigraph Corp. 


Anken Chemical & Film Corp. 
Azoplate Corp. 

Brown Mfg. Co. 

Busche Associates 


Oct., 192 


Aug., 


Dico Image Corp. 

Eastman Kodak Co. 
P. Goodkin Co. 

Graphic Line, Inc. 

Itek Business Products 

Kenro Corp. 

Walter G. Legge Co. 

3M Co. Oct., 165; Nov., 

— Arts Research Laboratories, 
ne 

Sperry Rand Corp. ...... 

Tear-Eaze Co. 

B. Walzberg Co. 


PAPER CUTTERS 


R. Funk & Co. 
Michael Lith Sales ) 
Sterling Sales ....... 


165; 


PAPER DRILLS 

JAL Industries 

Yasutomo & Co. 

PAPER HANDLING COMPOUND 
Eaton Allen Corp. 


PAPER JOGGERS 


Martin Yale Business Machines Corp. 
Greenville Industries, Inc. 


PAPER PUNCHES 
Hoggson & Pettis Mfg. Co. 


PAPER SHREDDERS 
Cummins-Chicago Corp. 

Industrial Shredder & Cutter Co. 
Shredmaster Corp. .... 


PAPERS, COPYING 


Bergstrom Paper Co. . 

Codo Mfg. Corp. 

Copymation, Inc. p 

Douglas Distributors . 
Perry-Sherwood Corp. Sept., 
Repeat-O-Type Stencil Mfg. Co. 


Se 
206; 


PAPERS, DUPLICATING 


Howard Paper Mills 
Scott Paper Co. . 


July, 
Oct., 





PAPERS, LETTERHEAD 
Gates Paper Co. 

Scott Paper Co. 

PARCEL SERVICE SCALES 
Pitney-Bowes, Inc., 


PARTITIONS 

Adanlock Jamestown Corp. 
Everhard Products, Inc. 
General Plywood Corp. 
Modern Partitions, Inc. 
Rolscreen Co. 


PAYROLL TAX CHARTS 


Ayers Corp. 
Delbridge Calculating Systems, Inc. 


PENCIL SHARPENERS 
Matsushita Electric Corp. of America 


PENCILS, MECHANICAL 
Autopoint Co. 


PENS, BALLPOINT 


Robert F. de Castro 
Federal Products 
David Kahn, Inc. 


PENS, MARKING 
American Stencil Mfg. Co 
Carter’s Ink Co. 
Esterbrook Pen Co. 
Frankel Mfg. Co. 

Magic Marker Corp. 
Micropoint, inc. 

Paper Mate Co. 

Parker Pen Co. 

Pentel of America, Ltd. 


Aug., 130 
Sept., 222 
Sept., 219; Nov., 


Sept., 


Aug., 


Aug., 

July, 134; Sept., 
ec., 12 
POSTAGE METERS 
Pitney-Bowes, Inc. 


PROJECTORS & TRANSPARENCIES 
Bell & Howell Co. 

Chart-Pok, Inc. 

Management Research Laboratories, 


Sept., 164 


Sept., 169 
Nov., 207 


Oct., 189 
Oct., 212 
Sept., 170; 
Nov., 178 
July, 156 
Sept., 164 


Co. > 
Rowland Graphic Products Corp. 


Sanford Ink Co. 
VariTyper Corp. 


RIBBON INKING MACHINES 
F. Simonye Engineering Laboratory 


RIBBONS, INKED 
Columbia Ribbon & Carbon Mfg. Co. 


H. M. Storms Co. 


RUBBER STAMPS 
Bankers & Merchants, Inc. 


Nov., 215 


July, 148; 
Dec., 118 
Oct., 141 


Sept., 169 


SAFES 

Meilink Steel Safe Co. Sept., 169 
SHELVING 

Aurora Steel Products Div. 


Hupp Corp. Aug., 113; Oct., 192 


Haney School Furniture Co. 
Modular Systems, Inc. 
SORTERS 

Amberg File & Index Co. 
Oxford Filing Supply Co. 
STAMP PADS 

Eaton Allen Corp. 


STAPLERS 

Apsco Products, Inc. 

Bates Mfg. Co. 

Bostitch Div. 

Staplex Co. 

TABLES 

Amtab Mfg. Co. 

TAPES, MAGNETIC-ADHESIVE 
Office Products Co. 
TELEPHONE ACCESSORIES 
International Business Machines Corp. Sept., 223 
Robosonics Inc. Oct., 
Rouge Electronics Co. Oct., 
TIME RECORDERS 


Cincinnati Time Recorder Co. 
Mite Corp. . 


Sept., 191 


Oct., 
Aug., 


TRAINING EQUIPMENT 


Electronic Futures, Inc. 
P. |. International, Inc. 


Sept., 168 
Nov., 184 


TYPE COMPOSING MACHINES 


International Business Machines Corp. 
Scientific & Engineering Consulting 


Nov., 166 
Sept., 186 


TYPEWRITER STANDS 


Howe Folding Furniture, Inc. Dec., 


TYPEWRITERS, AUTOMATIC 


American Automatic Typewriter Co. Nov., 
Dura Business Machines Dec. 


TYPEWRITERS, ELECTRIC 


Royal Typewriter Div. 
SCM Corp. 


July, 116; Oct., 
Oct., 167; Nov., 


TYPEWRITERS, PORTABLE 


Olivetti Underwood Corp. July, 
Paillard, Inc. Nov., 
SCM Corp. Nov., 


TYPEWRITERS, STANDARD 


SCM Corp. July, 134 


TYPING CORRECTORS 
Roytype Div. 

Sterling Plastics Co. 
WASTEBASKETS 
William Bal Corp. 


WATERCOOLERS & REFRIGERATORS 

Allen Electronics, Inc. Oct., 223; Nov., 
Ebco Mfg. Co. Oct., 2 
Sunroc Div. July, 


July, 131 
Sept., 167 


Dec., 


THE OFFICE is available on microfilm from University Microfilms, Inc., Ann Arbor, Mich. 


Tue Orrice—December, 1966 























